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1. MOATOTOBKA BBIITYCKHOM KBAIM®UKAIIMOHHON PABOTBI

TpeGoBanust K coaep)KaHUIO, 00bEMY M CTPYKTYpE BBIMYCKHOM KBaJM(UKAITMOHHON
paboTel (OakanmaBpckoil pabOTHI) ONMPEACTSIOTCS BHICIIUM y4E€OHBIM 3aBEJICHHEM Ha OCHOBAaHUU
nevictByromero [lonokeHns o ToCyaapCTBEHHOW MTOTOBOW aTTECTAIlMM BBITYCKHHKOB BBICIIMX
YUeOHBIX 3aBEJICHUH, YTBEPKICHHOTO (QenepalbHbBIM OpPraHOM HCIIOJHUTEIBHONW BIACTH,
OCYIIECTBISIOMMM (YHKIMKM TIO BBIPAOOTKE TOCYAAPCTBEHHOH MOJUTHKH W HOPMAaTHBHO-
MIPAaBOBOMY pEryJIUpOBaHHUIO B cdepe oOpazoBanusi, a Takxke jganHoro ®I'OC BO B wactm
TpeOOBaHUI K pe3y/IbTaTaM OCBOCHHS OCHOBHOW 00pa30BaTeNbHOM MporpaMMbl OakaaaBprara u
C YYETOM COOTBETCTBYIOIIUX PEKOMEH AN Y4€OHO-METOAMUYECKOTO O0BEAMHEHUSI.

Tematnka BBIYCKHBIX KBaJHU(PHUKAIMOHHBIX pabOT J0DKHA OBITH HampaBiieHa Ha
peuienre npodeccuoHanbHbIX 3a1ad. [Ipu pazpaboTke mporpaMmbl Hay4HO-UCCIIEOBATENbCKON
paboTHl OOYJAIOIITUICS TOJDKEH:

- aQHANM3UpPOBATh HAYUYHYIO U MPO(ECCHOHAIBHYIO JIUTepaTypy IO TporpaMme
ITOJATrOTOBKH,CBSI3aHHYIO C COLIMAJIBHOM 3aIIUTON HACEJICHNUS,

- OCYIIECTBIATH cOOp U 00pabOTKy HaydHOUW WHGOPMAIMU B MPOIECCE BBIMOTHEHUS
HAyYHO-HMCCIIEIOBATEIHLCKON PabOTHI;

- TPOEKTUpPOBaThb W TNPOBOJUTH HCCIENOBaHMS B 0O0JacTU COIMAIBLHOM paboOThl C
HaCeJICHHEM;

- aHANM3UpPOBATh TOJYYaeMyl HAy4YHYyl0 HH(DOpPMAalUi0 C  HCIOJH30BaHHEM
COBPEMEHHOW BBIYMCIUTEIBHON TEXHUKHA, B TOM YHUCIE I OOpabOTKM CTaTHCTHYECKOM
nHpopmanuy;

- BBICTYNaTh C HAYYHBIMH COOOIICHWSMH M JOKJIaJaMH Ha HAyYHBIX CHMIIO3UyMax,
KPYIJIBIXCTOJIaX U KOH(MEPEHLINSX;

- paspabaTbiBaTh y4eOHO-METOINYECKUE TOKYMEHTHI.

[Ipy BBINMOTHEHUM BBIMTYCKHOW KBaTHM(PHUKAMOHHON paboThl OOydaromuecs IOJKHBI
MOKa3aTb CBOIO CIIOCOOHOCTh W yMEHHE, ONHPAasCh Ha IOJyYEHHbIE 3HAHUS, YMEHHS U
chopMupOBaHHBIC YHHUBEPCAJIbHBIC, obmmenpodeccnoHanbHbIC, npodeCCHOHATbHbIE
KOMIIETEHIIMM, CaMOCTOSITEIbHO peniaTh Ha COBPEMEHHOM YpPOBHE 3aJaud  CBOEH
poheCCHOHANBHON ACSITEIBPHOCTH, MPOGECCHOHATBHO HM3JIaraTh CIENUAIbLHYI0 WH(POPMAIHIO,
Hay4YHO apryMEHTHPOBATh U 3aIIMIIATh CBOIO TOUKY 3PEHUS.

Boinmycknast kBaninukairionHas padoTa BBINOIHIETCS Ha MOCIEIHEM Kypce OOydeHUs U
IpesicTaBiIsieT co00i 3aKOHUYEHHYIO CaMOCTOSATENbHYIO paboTy cryaeHnrta. Coaep)kaHue JaHHON
paboThl TOMKHO TMPOJIEMOHCTPUPOBATH CTENEHb YCBOCHMS BBITYCKHHUKOM 3HAaHUN B 00JIacTU
TEOPUM M TPAKTUKH COLMAJIbHOW paboThl, TMOJIYYEHHBIX 3a Bce Bpems oOOydeHus,
c(OpMUPOBAHHOCTh MPEJCTABICHUNA O TpHUeMax M crnocobax MPOBEACHUS COLMOJOTHYECKUX
UCCIIEIOBAaHUIN M YMEHHE UHTEPIPETUPOBATH IMITUPUUECKHIE TaHHBIC.

Kpome Toro, nannas paGoTa mMOKa3bIBaeT CTEMEeHb CHOPMHUPOBAHHOCTH YMEHHUN U
HABBIKOB peajn3alliid TEOPETUYECKUX U MPHUKIATHBIX COLMATIbHBIX 3HAHUN B MHCbMEHHOM
paboTe, TOTOBHOCTh K CAMOCTOSITEIILHOM TBOPUYECKOH padoTe.

3amuTa 6aKanaBpCKOi BBIMTYCKHOM KBaTM(pUKAIMOHHON pabOThI MpeanoiaraeT OCBOCHHE
OakanaBpaMu KOMIIETEHIMH, OOmMX JUis Bcex mpoduiield couuaabHOW paboTel. bakamasp
MOJIy4aeT BO3MOYKHOCTh BBIOOpa HamNpaBlEHUS MOATOTOBKU KBaTU(UKAIMOHHON pabOTHI: WU
CBSI3aHHOMU ¢ 0TpabOTKOM 001enpodeccnoOHaIbHBIX KOMIETEHIIUH, HEOOXOAUMBIX JJIS1 OCBOSHHUS
obmmx s HanpaBinenus 39.03.02 CouwmanbhHas pabota BHIOB Npo(ecCHOHATBHOM
NEeATeNbHOCTH, WIM Ha OTPabOTKY MPO(ecCHOHAIBHBIX KOMIETEHIUH, KOTOPbIE COOTBETCTBYIOT
KOHKPETHOMY BHJly IPO(ECCHOHAIBHON JeITEeIbHOCTH U COAEPKAHUIO MPO(UIISL.

BrimonHenue BBIMYCKHON — KBaM(UKAIIMOHHOW paboThl 1O JaHHOMY MPOQHIIO
HampaBjiCHO Ha pEIIeHHE MpoOJieMbl MOHUMaHMA U TO3HAHMUSA CYOBEKTOB 00pa3oBaTEIbHOTO
nporecca. B xone paGoThl Haja BBITYCKHOW KBaJU(PHUKAIIMOHHOM PabOTOM CTYAEHT HOJKEH
MIPOJEMOHCTPUPOBATH!



- BJIaJICHUE OCHOBHBIMU METOJAAMHM M METOAOJOIMEM HayyHBIX MCCIEIOBaHUM B
COIMANILHOM paboTe;

- yMEHHE  yCTAaHABJIMBAaTh  B3aMMOJEHCTBHE C  Pa3lUYHBIMH  CYOBEKTaMH
TEXHOJIOIMYECKOT'0 IIpoLecca B YUPEKACHUAX COLMAIbHON 3alIUThl HACEJICHUS;

- YMEHHUE UCIOJB30BAaTh COBPEMEHHBIE TEXHOJIOTHH cOOpa, 00pabOTKM U MHTEPIIPETALIH
MIOJIyYEHHBIX SMIIMPUYECKUX JaHHBIX; 00pabaThIBaTh IOJIYYEHHBIE JaHHbIE, aHAIU3UPOBATH,
UHTEPIPETUPOBATH U OCMBICIMBATD ITOJIYUYEHHBIE JaHHBIE C YIETOM MMEIOIINUXCS U OCBEILEHHBIX
B paboTe TEOPETUUYCCKUX MOJIOKCHHUI COBPEMEHHOM TEOPHH U TEXHOJIOTUU COLUATHHON PabOTHI;

- yMeHHE BecTH OuOmuorpaduueckyto paboOTy C TIPUBICYCHHEM COBPEMEHHBIX
MH(GOPMAIMOHHBIX M KOMMYHUKAIIHOHHBIX TEXHOJIOTHH.

B BKP pomkHBl OBITh COaJaHCHUPOBAHHO TIPEJICTABICHB Kak OO0OOIICHHBIC
TEOPETUYECKUE JaHHbIE, TaK M PE3YyJIbTaTbl BBINOJHEHHOIO CTYJAEHTOM NPUKIAJTHOTO
HCCIIEIOBaHNUSI SMIIUPUUECKOTO XapaKTepa.

B unenoM BeimyckHas kBajnu(@uKanuMoHHas padoTa JOJDKHA BBIABUTH YpPOBEHb
c(hopMHPOBAHHOCTH TMPO(ECCUOHATIBHBIX KOMIETEHIMH, Npo(ecCHOHAIBHON >3pyauLIU
BBIyCKHMKA-0aKajliaBpa, €ro  METOJOJIOTUYECKYIO  IOJATOTOBJIEHHOCTb, BJIaJICHUE
YMEHUSIMHU 1 HaBbIKaMH MPO(ECCUOHATIBHOM 1eATEIbHOCTH.

B pabote Belmensiercs mpoOiieMa, pelieHHe KOTOPOM CYIIECTBEHHO Ui MPaKTUKH
COLIMANIHOM PaboTHI.

[IpenmeTHOE TOJIe BBIMYCKHON KBaIM(PHUKAIMOHHON pabOThl OakanaBpa MOXET ObITh
OUYEpUEHO CIEAYIOIINM 00pa3oM:

- coluanbHasg paboTa Kak COBPEMEHHbIM aKTyalbHBIM BHUJ MpodeccrnoHaTbHOM
NesITeNIbHOCTH;

- conpanbHas paboTa U colMaibHas MOJIUTHKA,

- 00BEKTHO-TIPEIMETHAS PEaTbHOCTh COIMATBLHOM paOOTHI;

- TEXHOJIOTUYECKHE aCTIEKThl IPAKTUKH COLUAIILHON pabOThI;

- yIIpaBJIEHYECKUE ACTIEKThl IPAKTUKU COLMAIIBHON pabOThI;

- I€JarOTHYECKUE U MICUXOJIOTMUECKHE aCIEKThI IPAKTUKU COLUAIBHOW pabOTHI.

ABTOp BBIMYCKHOW KBIM(UKAIMOHHONW pabOThl HECET IMOJHYI0 OTBETCTBEHHOCTH 3a
CaMOCTOSITEJIBHOCTh U JJOCTOBEPHOCTh NPOBEJEHHOIO MccienoBaHMs. Bce ncnosab3oBaHHbIE B
paboTe MaTepualibl U KOHLENIUH U3 OIyOIMKOBAHHOM HAy4HOH M yueOHOI uTepaTypsl, APYrux
MH(GOPMALMOHHBIX UCTOYHUKOB 00513aTEIIbHO J0JDKHBI UMETh HA HUX CCBUIKH.

BeinmyckHble kBanu@uKalmoHHbIE pabOTHl B 00A3aTEIbHOM MOPAJIKE MPOBEPSIIOTCA Ha
00BbEM 3aMMCTBOBAHUS M Pa3MELIAIOTCS B JJIEKTPOHHO-OMOIMOTEYHO cucTeme.

2. MIPABUJIA  O®OPMJIEHMSI W TPEBOBAHUA K COIEPKAHHUIO
BbINY CKHOM KBAJIM®UKAIIMOHHOMN PABOTHI

CrpykrypHbie 3s1emenTbl BKP:

— TUTYJIbHBIH JIUCT;

— OJIaHK 3aJaHMA;

— aHHOTAIHA,

— COJIepKaHue;

— BBEJEHUE;

— pa3zensl OCHOBHOM 4acTH;

— 3aKJIIOYEHUE;

— TIepeYeHb UCTIOIb30BaHHBIX HH()OPMAIIMOHHBIX PECYPCOB;
— IPUIOXKEHUS (MIPU HEOOXOAUMOCTH);

— WITIOCTPATUBHBIN MaTepual (Tpy HATUYHUH).

K BrIlTyckHOU KBaM(PUKAIIMOHHOW paboTe 00s13aTeNbHBI:



— OT3BIB PYKOBOJUTENS O paboTe oOyvaromerocst Hag BKP;

— CIIpaBKa O pe3yibTaTax MPOBEPKH TEKCTOBOTO JOKYMEHTA Ha HAIWYHE HEIPAaBOMEPHBIX
3aMMCTBOBAHHUH B CUCTEME «AHTHILIAruaT.

OT3bIB pykoBoauTenss O pabore oOyuatomierocs Hang BKP cmpaBka o pesympTaTax
MIPOBEPKH HE MOJIINBAIOTCS, a BKJIAJBIBAIOTCS B KOHBEPT, KOTOPHIN JOJKEH OBITh MPUKIIEECH K
BHYTpeHHel uyactu neperuiera paboTel. CTpykTypa M OOBEM HHBIX IUCBMEHHBIX padoT
00yJaromuxcst OMPEACISIOTCS B COOTBETCTBYIONIMX METOANYECKUX MaTepranax Kadeapsl.

0Oo0o3nauenue BKP

Jlis 0003HaYeHUs MUCHMEHHBIX pPabOT OOydJaromuxcs, B TOM YHCIE TEKCTOBBIX H
rpapuueckux  jgokymentoB  BKP, npuHsta cnemyromas  cuctema — 00O3HAuCHHI:
YYYY(DD.DD.DD).XXZZFF.RRR W.

Jis muceMeHHBIX paboT o0O0ydaroluxcsl TMepBble 4YeTbipe 3Haka YYYY JIOJKHBI
BKJIIOUATh 3arjlaBHble OYKBBI, COOTBETCTBYIOUIME HAUMEHOBAHHUIO JUCHUIUIMHBI (HE OoJee
yeTbipex). [Ipumepsr: PUTIM — Pa3zpaboTka HHTEpHET MpeACTaBUTENLCTB B MeHexkMenTe; [TUT
— IlepcnexktuBHbie HHPOPMANMOHHBIE TexHOJOTHU; MDD — MupoBas skoHOMHUKA, M —
Menemxment; Ilopsmoxk  mudpoBaHus  HaMMEHOBAaHUM  JUCHMIUIMH, 1O  KOTOPBIM
MIpeyCMOTPEHBl MUChbMEHHBIE PabOThI, MPUHUMAETCS Ha 3acelaHuu Kadeapbl, ¢ BHECEHUEM
pelIeHus B IPOTOKOJI 3aceAaHusl Kaephl.

Jns BKP mnepseie mects 3HakoB DD.DD.DD cOOTBETCTBYIOT KOy HAampaBJICHUS
MOJTOTOBKH (CTIEIIUATTEHOCTH).

Kon xnaccudukanmonnoit xapakrepuctuku XXZZFF, cocrosuii U3 mecTH 3HaKOB, KaKk
nmpaBuWiio, BKIOUaeT: — XX — mocienaue mudpbl HOMEpa 3a4eTHOW KHIDKKH OO0ydaroIierocs;
[Ipumep — 76 — mis HOMepa 3adeTHOM kHWXKHA 0910676. — ZZFF — mynu, He pa3neneHHbIE
Toukamu, 0000.

[TopsinkoBeii peructpannoHHbiii HoMep RRR cocrout mu3 Tpex nymeit. Ecinu tpedyercs
UCII0JIb30BAHME JIOTIOJIHUTENbHBIX OyKBEHHBIX KOJOB, Kadeapa BIIpaBe BBECTH IO CBOEMY
YCMOTPEHUIO JOMOJHUTEIbHbIE OYKBEHHBIE KOJIBI.

[Tpumep 0603HaYECHHSI TUCEMEHHBIX pa0OT 0OyJarOIIMXCS 71T HOMEpa 3a4eTHON KHIDKKHU
obyuarorerocs 0910976, nanpasnenns noaroroku 39.03.02. - 39.03.02.760000.000.

TpebdoBanusi K 0)OPMIICHUIO M COAEPKAHUIO CTPYKTYPHBIX 3J1eMEHTOB
NMUCbMEHHBIX Pa00T 00y4aromuXxcst

[TucebmenHBIE pabOTHI 0OYYAOIIHXCS 0(POPMIISIIOT:

— B [IEYaTHOM BHJIC Ha OJTHOM CTOpPOHE JiucTa Oenoit Oymaru dpopmara A4;

— 6e3 paMoK, co0uro1ast CIeIyIOIINUe pa3Mephbl:

— paccTosiHHE OT JIEBOTO Kpasi CTpaHMIIbI A0 rpaHull Tekcta —30 Mm;

— paccTosiHhE OT BEpXHEH M HIDKHEH CTPOKHM TEKCTa JI0 BEPXHEro M HIDKHETO KpaeB
cTpaHullbl — 20 MM;

— paccTosiHHE OT MPABOr0 Kpasi CTPaHMIIBI 10 TekcTta — 10 Mwm;

— rapuutypa mpudra — Times New Roman;

— pa3Mmep mpudra 11 OCHOBHOTO TeKcTa — 14,

— MEXIYyCTpOUHbIN HHTepBai — 1,5 — pa3mep mpudra a1 npuMeyaHuii, ccbuiok — 12;

— ab3amHbii otcTyn —1,25 MM;

— BBIPaBHHUBAHHE OCHOBHOTO TE€KCTa — M0 IMIMPUHE CTPAHUIIBI.

[lepenoc B cioBax [OMyCKaeTcsl HCIOIb30BaTh, KpOME 3arojioBkoB. HammeHoBaHue
CTPYKTYpPHBIX DJJIeMEHTOB «AHHOTamus», «Conepxkanuey, «BBeneHue», «3akiIOueHHUEY,
«[Ipunoxenue», «llepeueHp HCMOIB30BAaHHBIX WH(GOPMAIMOHHBIX PECYPCOB» MUIIYT C HOBOM
CTpaHUIIbI, C MPOMUCHON OYKBBI, MOTYKHPHBIM HIpU(TOM, pazmMepoM 16, 6e3 TOUKK B KOHIIE,
pacmonaras o neHrpy.



3aroyioBKM pa3nenioB (MOApA3JeNioB) OCHOBHOM YacTW MHINYT, C HPOMHCHON OYKBBI,
MOJIYXUPHBIM MIpUGTOM, pazMepoMm 16 (it noapasnenoB pazmep mpudra — 14), 6e3 ToUkH B
KOHIIE, C a03aI[HOTO OTCTYIa, paBHOTO 1,25 MMm.

3aroJIoBKM pa3zesioB MUILYT ¢ HOBOW cTpaHulibl. Eciiu 3arosioBok paszena (moapaszena),
MPUIIOKEHHS, TaOMUIIbl, PUCYHKA 3aHMMAET JIBE CTPOKH M 0o0Jiee, TO €ro CleAyeT 3aluChIBaTh
yepe3 OJAUHAPHBIA MEKCTPOUHBIA MHTEPBAL. ECIIHM 3arojoBOK COCTOUT W3 JIBYX MPEIJIOKEHHIM,
UX pa3zersitoT Toukoi. He nomyckaercst pasmerars 3arojoBKH HOJpa3/ieioB B HWKHEH 4acTu
JIUCTA, €CJIM 1101 HUMHU IIOMEIIAETCSI MEHEE ABYX CTPOK TEKCTa.

Paccrossnue Mexay 3arosioBkoM paszena (moapasziena) W NPEAbLAYIIUM WM
MOCJIEYIOLIUM TEKCTOM, a TaKXe MEXKIy 3arojloBKaMu paszeiia M Mojpasjiena JOJIKHO ObITh
PaBHO JIBYM MEKCTPOYHBIM HHTEpPBaJaM, IPUMCHICMBIM B OCHOBHOM TEKCTE.

Pucynku, Tabnuipl HyMepyooT apabckuMu uppaMu CKBO3HOM HyMmepaluen B nmpeaenax
TeKcTa paboThl, MPUBOAS HMX HOMEpa IIOCNIEe CIIOB «PUCYHOK», «rabmuua». [lomyckaercs
HyMepalusi pUCYHKOB U TaOJuI B Ipeaenax pasjena. Ha Bce pucyHKu 1 TaOIULbl TOJKHBI OBITH
MPUBEACHBl CCBUIKM B TEKCTE, NPH OSTOM CIEAYyeT MHCaTh CIIOBA «PUCYHOK», «TaOiuia»
MIOJIHOCTBIO C YKa3aHHUEM HOMepa.

[Ipumepsr IlpaBunbHo: 1 «...naHHBIE NpuBeAEHbI B Tabnuie 4» (IpuU CKBO3HOM
HyMEpaIuu M0 BCEMY TEKCTy pabOThl). WIH 2 «... B COOTBETCTBUU ¢ Tabmuieit 3.2...» (mpu
HyMepaIuu B ipeaenax pasnena 3). 3 «... Kak yKa3aHO Ha PUCYHKE 2».

HemnpaBunbHo: 4 «...B COOTBETCTBHH € Ta0Md. 3.2...». 5 «... KaK yKa3aHo Ha pUC. 2».

Hymepamust crpanuir paboTel CKBO3HAs, HAUMHAETCSI C THUTYJIBHOTO JIMCTA. THUTYIHHBIN
JUCT, ONIaHK 3aJaHMsl, aHHOTALMIO BKJIIOYAIOT B OOIIYI0 HYMEpAlHIO CTPAaHUL, HAayuHas C
TUTYJABHOTO JIMCTA, HO HOMEpa CTPAaHUIl Ha HUX HE MPOCTABIISIOT. PUCYHKM U TaONUIIbI HA JIHCTE
¢dopmara A3 yuyuTHIBAIOT KaK OJIHY CTPaHHUILY.

Tabmuiel 00beMoM 00JIbIlIe OAHON CTPAHUIBI TOMYCKAETCsl MPUBOAUTH B MPUIIOKECHHH.
JIucter paboThl 0(POPMIISIOT ¢ HIDKHUM KOJIOHTUTYJIOM, B KOTOPOM B CKPBITOM TaOmuIle (U3 IBYX
rpad) numryT BUg U 0003HaUYEHHE NMMMCbMEHHOW paboThl oOydatomerocs, pazmep mpudra — 10;
HOMepa CTpaHull apabckumu 1udpamu, pazmep — 14 ¢ BbIpaBHUBaHHEM [0 PAaBOMY Kparo.

HaunmenoBanue Tembl KypcoBoTo mpoekTa (pabdotsl), BKP Ha TuTynsHOM nucrte, OmaHke
3aJlaHusl JOJDKHO TIOJHOCTBIO COOTBETCTBOBATh TEME, YTBEPXKICHHOW MPHUKA30M PpEKTopa,
KOTOpasi, B CBOIO OuYepeab, B TOJHOW Mepe coriacyercs ¢ 0a30il MpakTUKU U OOBEKTOM
nccaeaoBaHus (M3yICHHS ).

B TekcTe muchMeHHON pabOThl HE TOMYCKAETCS IPUMEHSTh: - COKpallleHHus 0003HauYeHU
€AVHUI] BEIIMYWH, YIOTPEONIeMbIX Oe3 mudp, 3a HCKIYCHHUEM TaONHI] W paciudpoBOK
(dbopMyn U PUCYHKOB; — MaTeMaTH4ECKHe 3HAKU BEIMYMH O€3 YMCIIOBBIX 3HAYCHHI, HallpuMep,
«>» (6oJIBIIIE), «

B Tekcre pabot mormyckaercs MCHOJIb30BaTh cokpamieHusi B coorBerctBuu ¢ 'OCT P
7.0.12, nanpumep, Tak ganee — T.J.; TOMy M0JA00HOE — T.IL.; U IpYTHE — U Jp.; B TOM YUCIIE — B
T.4.; IpOYME — Mp.; TaK KaK — T.K.; CTPAHUIIA — C.; TOJIbI — IT.; CMOTPETh — CM.; BKIIFOUUTEIILHO —
BKJIIOY; aBTOp — aBT.; OuOnMoTeka — 0-Ka; BKIIOYUTEIHHO — BKIIOY., JUCCEpTAIUs — IHC.;
noueHt — gou. [Ipu HeoOXOIUMOCTH COKpaIIeHH MOJHOE HAa3BaHUE CIIEAYeT MPUBOAUTH MpPU
€ro NmepBOM YIIOMUHAHUHU B TEKCTE M B CKOOKAaX — COKpAIEHHOE Ha3BaHUE WK aOOpeBUaTypy.
[Ipu mocnenyromeM ynoMUHAaHUU YIOTPEOIISAIOT COKpAIlleHHOE Ha3BaHUE UK a00peBUaTypy.

TUTYJbHBIH JUCT U 0JIaAHK 32 JaHUS

TutynbHBIN JUCT ABISETCSA MEPBOM CTpaHMIEH MUCHbMEHHOM paboThl 00ydarolerocs, Ha
KOTOPOM IIPUBOJATCS CIEAYIOLIUE CBEICHUA:

— HauMEHOBaHME MHUHMCTEPCTBA, HAaUMEHOBaHME BY3a, HaMMEHOBaHUE (DaKynIbTeTa,
HalMEHOBaHHE Kadenpbl;

— HaMMEHOBaHUE BH/JIa MUCbMEHHOM paboThl 00yuaromerocs;

— HaMMEHOBaHME TeMbl (pa3mep — 12, mponucHbIMH OykBamH, 0€3 TOYKM B KOHIIE U



repeHoca ClioB);

— KOJl © HAMMEHOBAHKE HAIPABJICHUS TOATOTOBKH (CIEIMATBLHOCTH);

— HAMMEHOBAHUE HAMPABICHHOCTH (TIPOQUIIS);

— 0003HaYeHNE MUCHMEHHON PabOTHI 00yJArOIIerocs;

— mugp TPyNNbl; — UHAIUAIEL, (aMIIHs 00y4aroerocs;

— MHALHAIIBL, (haMIITUS 3aBEAYIONIEro Kadenpoi;

— JI0JDKHOCTb, MHUIMAIBI, (hamuius pykoBoaurtens BKP;

— JI0JDKHOCTb, MHULIUAJIBI, (PAMUIIUU KOHCYJIBTAHTOB (TIpY HAJIMYHH);

— IOJDKHOCTD, MHULIAAJBI, (DaMUIIAs HOPMOKOHTPOJIEPA;

— TOpOJ U TOI.

B 3amannm pyKOBOIUTENh YKa3bIBa€T UCXOJHBIC JaHHBIC IS BHIIIOJHEHUS MUCHbMEHHOU
paboTel OOydYaromerocsi, MPUBOIUT KpPaTKOE COJEep)KaHue pabOThl: BBEACHHS, pa3leioB
OCHOBHOHM 4acTH paOOTHI, 3aKIIFOYCHUS; MPUBOJUT TepeUeHb WILTIOCTPATHBHOTO, PACYETHOTO H
T.Il. MaTepUaNoB (MpU HAJIUYHH).

brnankyu TUTYNBHOTO JNMCTa M 3aJaHUs CIEAYeT 3alojHATh rapHUTypoil mpudra Times
New Roman, pasmep — 12, npu 3TOM MNOACTPOUHBIM TEKCT, JUHUM, JIMIIHUE CJOBa
(cneruanbHOCTh, MPOGUIL) YOUPAIOTCS 32 MCKIIOUYEHUEM IOJCTPOUYHON HAANMKUCH «IOAMHUCH U
natay. 3armoMHATh OJJAHKH THTYJIHHOTO JIMCTA M 33/IaHUS JOTYCKAETCS BPYYHYIO MMACTONW YEpHOTO
nBeta. Ha TutyneHOM nucte u OnaHke 3aJaHusi HAMMEHOBAHUE TEMBI 3aKIFOYAIOT B KaBBIYKU H
MUIIYT MPOMUCHBIMU OyKBaMu, rapHutypoil mpudrta Times New Roman, pasmep — 12, 6e3
TOYKH B KOHIIE ¥ IEPEHOCA, BRIPABHUBAHUE — IO LICHTPY.

AHHOTauA

AHHOTaIUs BBITYCKHOW KBadU(UKAITMOHHOW PaOOTHI OohopMIIIeTCS Ha JIMCTE Oenoit
oymare ¢opmata A4 u pasMemaercs B paboTe mepea CoJep)KaHWeM, HOMEpP CTpaHHWIbl Ha
AHHOTAIlMM HE TMPOCTABIIETCS. AHHOTAIMA JOJDKHA OTpakaTh TeMmy paboThl, €€ KpaTKylo
XapaKTePUCTUKY M IEJIH, IOJy4CHHBIE pe3yabTaThl M WX HOBH3HY, CBeACHUS 00 oOBeme
TEKCTOBOTO Marepuaia (KOJUYECTBO CTPAHMII), KOJHMYECTBO PUCYHKOB, TAOIUII, TPUIOKCHHUH,
HCIIOJIb30BaHHBIX HHPOPMAIIMOHHBIX PECYPCOB, TPaPUIECKOTO U Ap. MaTepraia (IIpy HATHYUH ).

AHHOTAIMsI J0JDKHA OBITH COCTaBlieHA HAa PYCCKOM W aHTJIMICKOM si3bIKe (TIEpeBOJ
MOYXeET ObITh OCYIIECTBJICH C HCIMOJIb30BaHHeM on-line mepeBomunka). OObeM aHHOTAIMH Ha
OJTHOM $I3bIKE JIOJDKEH COCTABIIATH HE OoJiee | CTpaHMIIBI TEYaTHOTO TEKCTA.

Conep:xanue

B onemente «CopnepxaHue», KOTOpPHIM HAYMHAIOT C HOBOTO JIMCTA, HPUBOISAT
MOPSIIKOBBIE HOMEpA U 3aroJIOBKU BCEX CTPYKTYPHBIX 21eMeHTOB («BBenenuey, «3akioueHue»,
«IlepedeHp UCTIONB30BAHHBIX UH(DOPMAIIMOHHBIX PECYPCOBY), Pa3AeNoB, MOAPA3AEIOB, IYHKTOB
(ecnmu OHM UMEIOT HAUMEHOBAHME) OCHOBHOW YacTh, 00O3HAYEHHUS W 3aroJOBKU MPUIIOKEHHM
(Ipu HaNTMYUN).

[Ipumep — Ipunoxenune A O63opHas kapta miomaaeid AO «ManoopioBcKoe».

Hna ynoberBa odopmienus snementa «Coaep)kaHue» B TEKCTOBOM PEIaKTOpe
PEKOMEHYeTCSI HCIONb30BaTh CKPBITYIO Tabmuily, cocrosirylro u3 1Byx rpad. Ilpu
WCIOJIb30BAHMHU TaONUIIbI, BIpAaBHUBAHKE B Tpade ¢ HAMMEHOBaHUAMH Pa3/IeioB H MOAPA3/IEIOB
MPOU3BOJUTCA MO JIeBOMY Kparo. lIpu »TOoM mocne 3arojioBKka KaKJIOTO M3 YKa3aHHBIX
CTPYKTYPHBIX 3JIEMEHTOB CTaBSAT OTTOYME, a 3aTeM NPHUBOAAT HOMEpP CTpaHulbl. B 3nemeHTe
«Copeprkanuey HOMepa MoIpa3AenoB (MMyHKTOB) MPHUBOJIAT MOcie ab3alHOro OTCTYIa, PABHOTO
JIBYM 3HaKaM, OTHOCHTEJIFHO HOMepa pasjena (Moapa3aena).

[Ipn HEOOXOAMMOCTH MPOJODKEHUS 3alKCH 3arojioBKa pasliena WIW Mojpas3jena Ha
BTOpOM (ITOCienyromieil) CTpoke, ero HaYMHAIOT Ha YPOBHE Hauasa 3TOr0 3arojioBKa Ha MEepBOM
CTpOKeE, a MPH MPOJOHKSHUN 3aIMCH 3ar0J0BKa MPUJIOKEHUSI — Ha YPOBHE 3amicH 0003HaAueHUS



ATOTO MPUIIOKEHHS, TIPH ATOM MEPEHOC CJIOB B 3arojoBKax 3amnperieH. Homep crpanuibl pasuena
(mompaznena, NPUIIOKEHHSI) TPOCTABIISIIOT HAIIPOTUB TIOCIIEIHEH CTPOKH 3ar0JIOBKA.

Beenenue

Beenenne BKP, kak mpaBumiio, AOMHKHO BKJIKOYATh B ceOsi ciemayromiee: 00OCHOBaHUE
BbIOOpa TeMbl palbOoThI, €€ AaKTyaJbHOCTh; (OPMYIMPOBKY MLEIH M 3a7ad HMCCIECIOBAHHUS,
ompeselieHue 00bEeKTa W MpeaMera pa3padoTku (WCCIeA0BaHUsA); HHPOPMAIIMOHHYIO 0a3y
WCCIICIOBAHUS, TIO3BOJIIIONIYIO OIPENEIUTh TIOJIOKEHHE paboThl B OOmIEH CTPYKType
nnpopmanmu Tteme BKP; o0ocHOBaHME TEOpEeTHUECKOW W TNPAKTHUYECKOW 3HAYMMOCTH
pe3ynbraToB BKP. Tekct BBeieHUS HE IENAT Ha CTPYKTYPHBIE AJIEMEHTHI (ITYHKTbI, IOJITYHKTHI).

Pa3aennl o0CHOBHOM 4acTH

OCHOBHYIO 4acTh TEKCTAa MMCbMEHHOMN pabOThl, P HEOOXOIMMOCTH, JIENAT Ha pa3zesbl,
MOAPA3JeNIbl, TYyHKTBI W TOMNYHKTHL. Kakapli TYyHKT (MOAIYHKT) JOJDKEH COJIEPKaTh
3aKOHYeHHYI0 HHpopmalmio. CTeneHb ApOOJICHHS TEKCTa 3aBUCUT OT €ro 00beMa U COACPIKAHUS
1, KaK TIPaBUIIO, COTIIACOBBIBACTCS C MpernogaBaTeaeM (PyKOBOIUTEIEM pabOThI).

Paznenbl, moapasaensl, MyHKTHI W TMOIMYHKTHI HYMEpPYIOT apaOckumu Imudpamu 06e3
TOYKH B KOHIIC W 3aIMCHIBAIOT ¢ a03alHOTO OTCTyma. Pa3ienbl NOHKHBI UMETh MOPSIKOBBIC
HOMEpa B Tipezeniax Bced pabotel. Homep moapasnmena (myHKTa) COCTOMT M3 HOMEpa pasjenia u
MOPSKOBOTO HOMEpa Tojpasjaena (ITyHKTa), Pa3fAesIeHHBIX TOUKOW. Ka i pa3aen 0CHOBHOM
yactu BKP HaunHatoT ¢ HOBOW CTpaHUIIBI.

Tabmuunyro GopMy 1enecoobpa3sHO MPUMEHSTh, €CIH Pa3TUYHBIC TOKA3aTeTd MOMXKHO
crpynnu Has3Banue TaOiauipl, MpH €ro HAJIWYUM, JOJDKHO OTpa)kaTh €€ colep)kaHue, ObITh
TOYHBIM, KpaTKUM. TabnuIly ciieyeT pacrojiaraTh HEMOCPEICTBEHHO IOCHE TEKCTa, B KOTOPOM
OHa yIOMHHaeTcsi BHepBble. Paspemiaercss nenarh TaOMUIBI ¢ MEHBIIMM pa3MepoM Ipudra
Times New Roman (10, 12, 13), uaTepBa MOKHO JI€JIaTh KaK MOJYTOPHBIM, TaK M OJHHAPHBIM.
Ho, ecniu Ha ofHOM cTpaHMIle PAcIOIOKEHO HECKOJIBKO TaOJMII, TO HENb3sl AeaTh UX Pa3HbIMU
mpudTamu.

Ha3Banue Tabnuilpl ciaeayeT moMmenarh Hajl Tabauiel ciesa, 6e3 ab3arHoro OTCTyma, B
OJIHY CTPOKY, C HOMEPOM 4Yepe3 THPE B COOTBETCTBUH C PUCYHKOM 1.

Tabnuiel He0O6X0IMMO HyMEpOBaTh apabckumu Hudpamu cKkBO3HON Hymepauuen. Eciu
tabmuia B I13 ToJabKO 07HAa, OHA NOJDKHA OBITH 0003HaueHa «Tadmuia 1.

JlommyckaeTcst HyMepoBaTh TaONUIbI B IIpeienax pa3ziena. B aToM ciaydyae Homep TabIuIbl
COCTOUT U3 HOMEpa paz/ielia v MOPsIIKOBOTO HOMEpa TaOJIHIIbI, pa3/IeIeHHBIX TOUYKO.

Tabmuna -
HOMCP HAIBAHNC Ta0THI
} 3aronoBkn rpad
I'onoBka
- } [MTomzaronosku rpad
Crpoku
: : (ropH3OHTAIbHBIE PSIbI)
L8 >
B2 oY
Bokosnk I'padnt (KoNOHKI)

(3aroI0BKH CTPOK)
B TekcTe mosCHUTENBHOM 3alMCKU HA BCE TAONUIIBI TOKHBI ObITh MPUBEICHBI CCHLITKU, B
KOTOPBIX CJIeyeT MUCATh CIIOBO «TabIHIIa» C YKa3aHHEM €€ HoMepa.
CneBa Han Tabnwuieii, 6e3 a03alHOTO OTCTyMa, pa3MmemiarT cioBo «Tabnuma», HOMeEp,



6e3 Touku B KOHIIe. HanMeHoBaHMe TaONUIIBI TPUBOAAT MPU HEOOXOJUMOCTH, €T0 3alKCHIBAIOT C
NPONMCHON OyKBBI TOCJe HOMepa, depe3 Tupe, 0e3 Touku B KoHue. Ecin HanmeHOBaHUE
TaONMIIBI 3aHMMAeT JBE CTPOKH W 0Oojiee, TO €ro cieayeT 3alucChiBaTh 4Yepe3 OJWHAPHBINA
MEKCTPOUYHBIN UHTEPBAL.

Eciu o6bem Tabmuiel OOJIbIIe OJHOM CTPaHMIBI, TO €€ PEKOMEHIYeTCs MOMelaTh B
MPUJIOKEHUU. 3aroJioBKH rpad (CToJIONOB) U CTPOK TAOJUIBI CIEAyeT MUCATh C MPOMHCHOU
OyKBBI, B €IMHCTBEHHOM 4YHCIIe, 0€3 TOUKU B KOHIIE, TIOA3aroJIOBKU Ipad — CO CTPOYHOM OYKBHI,
€CITH OHU COCTABJIIOT OJHO MPEMJIOKEHHE C 3ar0JIOBKOM, WJIM C MPOMUCHON OYKBBI, €CIIM OHU
UMEIOT CaMOCTOSTENIbHOE 3HAYCHHE B COOTBETCTBHM C TaOiuieil 2. BpicoTa cTpok TaOmuIlbl
JOJDKHA OBITh HE MeHee 8 MM. Pa3menarp 3arosioBKM W 1M0A3arojoBKH OOKOBHKa W rpad
JMarOHAJIBHBIMHA JIMHUAMHU HE JOIyCKaeTcs. 3arojoBKH rpad, Kak MPaBHIIO, 3aIHCHIBAIOTCS
napajuieJIbHO CTPOKAM TaOJIHUIIBI.

CcehlIKH

[Ipu HeoOxomuMocTH [aTh HHGOPMAIHMIO O IUTHPYEMOM, pPAacCMaTPUBAEMOM WIIH
yIIOMHHaeMOM B pabore HH(POpPMAIMOHHOM pecypce (ero COCTaBHOM YacTh) TPHBOIST
oubmuorpaduueckyro ccplky. bubmuorpadudaeckue cBeneHus 00 3TOM pecypce JOJKHBI OBITh
JOCTaTOYHBI ISl €r0 WACHTUHUKAIHMH. [[aBaTh CCHUIKY MOXKHO Ha BCE BUIBI HHOOPMAITHOHHBIX
pecypcoB B coorBerctBuu ¢ I'OCT P 7.0.5. B mucbMeHHBIX paboTax 00y4yarouxcs MpuMEeHs 0T
cienyoomye Oubauorpapuueckue CChUIKH: - BHYTPUTEKCTOBBIE, IMOMEIIEHHBIE B TEKCTE;
MOJICTPOYHBIC, BEIHECEHHBIE M3 TEKCTAa BHHU3 TOJIOCHI (B CHOCKY).

bubnunorpaduueckyro CCbhUIKY COCTaBIsIlOT B KpaTkod ¢opme. HMmMeHa aBTOpOB,
yKa3aHHbIE B 3aroJIoBKe, HE MOBTOPSIOT B CBEIEHUSX 00 OTBETCTBEHHOCTH. YKa3bIBAIOT JINOO
o0muii 06beM TOKyMEHTa (KOJMYECTBO CTPAHMIT), TUOO CBEIEHUS O MECTOTIOJOKECHHS 00BhEKTa
CCBUJIKM B JOKYMEHTE.

[Ipumep moactpounoit 6mbnuorpaduueckoit ccouiku Jloeaues M.C. Obpazosamenvras
npocpamMma Kak UHCMPYMEHMm CUCMeMbl VHPAGIeHUs Kaiecmeom NnpopeccuoHarbHo2o
oopaszosanusi : monoepaghus. Mockea, 2019. 166 c. umu Jloeaues M.C. Obpazosamenvhas
npocpamMma Kak UHCMPYMEHM CUCMeMbl VHPAGIeHUs Kaiecmeom NnpopeccuoHarbHo2o
oopaszosanus . monoepaghus. Mockea, 2019. C. 91-105.

BuytpurtekcroByro 6M0arorpapuueckyro cChUIKy IPUMEHSIOT, KOTJa B TEKCTE MPUBOJIAT
LUTAThl WM M3JIaraloT 4Yy)XKHE MBICIM CBOMMHU CJIOBaMH, €€ 3aKJII0YalOT B KPYIJIble CKOOKH,
MIPEeANUCaHHBIA 3HAK TOUKY U THpE, pa3Aeisatonmii obmactu Oubinorpaduveckoro OMHCaHUs,
JOITyCKaeTCsl 3aMEHATh TOUKOM. [IpuMepbl BHYTPUTEKCTOBBIX CCHUIOK

1 IToMuMO 3TOTO, 3€pHO SIBISETCS 3HAYUMBIM MCTOYHUKOM CBIPbS JJISl MMMBOBAPEHHOM,
cnupToBoil, KomOukopmoBoii  mpowmbiiieHHOCTH — (IlomoBmeBa  @.II. Kommepueckas
nesaTenbHOCTh pupmbl. Mocksa, 2018. 211 ¢.).

2 (Kpatkuii s3xoHOMHYecKH cioBapb / A.H. A3puiuss [u np.]. 2-e u3., nepepad. u aor.
Mocksa : IH-T HOBO# skoHOMUKH, 2002. 1087 c.).

3 (Cobpanue counnenuii. M. : Dxonomuka, 2006. T. 1. C. 24-56). 4 Jlns xapakTepucTUKU
o0OecreyeHns CeIbCKOTO XO3SMCTBa SHEPreTHUYEeCKUMH pecypcamMH HCHOJIb3YIOT TMOKa3aTeln
sHeproodecneueHHOCTH U SHeproBoopyxeHHocTu (Kosanes B.B. ®uHaHCOBBIN aHAIHM3: METOIbI
U TpolueypHl : yuebHoe nocobue. Mocksa, 2017. C. 145.)

[Moactpounas 6ubauorpaduueckas ccbuika opopmisieTcs Kak MpuMedYaHue, BBIHECEHHOE
M3 TeKkcTa BHM3 mMojockl. [Ipm Hymepanuu MOACTPOYHBIX OUOMHOTpadUUECKUX CCHUIOK
MIPUMEHSIOT €IWHOOOpPa3HBIA MOPSAIOK A BCErO JAHHOTO TEKCTa: CKBO3HYIO HYMEpAlHiO 1O
BCEMY TEKCTY HJIM B MIpe/iesax pasjiena u T.1., WM — JJIs JaHHOW CTPaHUIlbl JOKYMEHTA.

[Tpumep: Kopanes B.B. ®uHaHCOBBIN aHAIN3: METOIBI U MIPOLIEAYPHI : yueOHOE MocoOHe.
Mockaa, 2017. C. 145.

IIpu moactpouHoit Gubmuorpaduyeckoil CChUIKe Ha 3JIEKTPOHHBIM pecypc JOIMYyCKaeTcs



yKa3bIBaTh TOJBKO €ro AIIEKTPOHHBIA anpec ucnoin3ys adoOpesuarypy "URL" (Uniform
Resource  Locator —  yHuduuupoBaHHbIH  yKa3zaTenb  pecypca). llpumep  URL:
http://www.nlr.ru/lawcenter/izd/index.html. TIpu moBTOope OMOMHMOTPahUIECKIX CCHUIOK HA OJUH
U TOT e OOBEKT Pa3InyaroT CCHUIKH: - MIEPBUYHBIC, B KOTOPHIX OnbIuorpaduyeckue CBeIeHHs
NPUBOAATCSA BIEPBbIE B JaHHOM JOKyMEHTE; - MOBTOPHBIC, B KOTOPBIX paHEe YyKa3aHHBIC
Ooubnmorpaduueckre CBEACHUS MOBTOPSIOT B COKpameHHOH (popme. [IoBTOpHBIE CCBUIKA MOTYT
OBITh BHYTPHUTEKCTOBBIMH, ITOJICTPOYHBIMHU.

[ToBTOpHYIO CCBIJIKY Ha OJMH U TOT € JOKYMEHT (TPYIHILy TOKYMEHTOB) HJIM €T0 4acTh
MPUBOAAT B COKPALICHHOH (hopMe MpH YCIIOBUH, YTO BCE HEOOXOIMMBIE ISl MASHTH(PUKALNN U
MOUCKA 3TOTO JIOKyMeHTa OmOmmorpaduyecKue CBEICHUs yKa3aHbl B TICPBHYHONW CCBHLIKE Ha
Hero. BriOpanHBII mpueM cokpamieHuss OuOIMorpapUuecKMX CBEIEHHH HCIOJIb3YeTCs
€IMHO0OPa3HO ISl BCETO TEKCTA.

[Ipumepsr

1 BuyrputekctoBas ccbuika: - nepBuuHas — (Bacunbe C.B. MHHOBanumoHHBIN
MapkeTuHr. Mocksa, 2005); - noBropHas — (BacunseB C.B. MHHOBaumonHbIlt MapkeTusr. C.
62.).

2 Iloactpounas ccpuika: - nepsuyHas — 1 'aBpuiios B.II., MBanosckuit C.1. O61uiecTBo
u mpuponHas cpena. Mocksa : Hayka, 2006. 210 c. - nostopHas — 1 T'aBpuioB B.IL,
WBanosckmii C.1. Ob6mectBo u npupoanas cpena. C. 81. - mepsuunas — 'OCT P 7.0.4-2006.
W3nanus. Berxogusie ceeaenus. O6mme TpeboBanus u mpasuia opopmienus. Mocksa, 2006. 11,
43 c. (Cucrema cTaHaapTOB MO0 HHQPOPM., OMOI. U u31. Aeny). - moBropHas — [OCT P 7.0.4-2006.
C.5.

Ects ocobenHoctn cocraBieHuss OuOnIHOrpaduUyYecKkux CChUIOK Ha 3JIEKTPOHHBIE
pecypcel. B cchllkax MOXHO YKa3bIBaTh JJEKTPOHHBIM Pecypc JIOKaIbHOTO W YHAICHHOTO
noctyna. CCBUIKM COCTaBJISIOT KaK Ha DJEKTPOHHBIE pecypchl B IEJIOM (3JIEKTPOHHBIE
JTOKYMEHTBI, 0a3bl NaHHBIX, TOPTajbl, CAWThI, BEO-CTpaHMIIBI, (POPYMBI MU T.I.), TAK U HaA
COCTaBHbIE YaCTH OJIJIEKTPOHHBIX pPECypcoB (pa3fefbl W YacTH SJIEKTPOHHBIX JOKYMEHTOB,
MOpPTajoOB, CalTOB, BEO-CTpaHMI, NYONUKALMKW B DJIEKTPOHHBIX CEPUANBbHBIX H3JIaHUSX,
cooOmieHus Ha (opymax H T.IL.).

[Tpumepsi

1 (Poccuiickue mpaBmna karajmoruzamuu. Y. 1. OCHOBHBIC TOJOXKEHHsS W TIpaBUjia
[DnexTponnbiii pecypc] / Poc. 6ubi. accorr., MeXperuon. KoM. Mo KaTajoruzamui. — MoOcCKBa,
2004. — 1 CD-ROM. — 3ari. ¢ 3TUKETKH JUCKA).

2 @enpepanbHas Ciayxk0a TOCYyIapCTBEHHOW CTAaTHUCTHKUA [DJIEKTPOHHBIM pecypc]
Odunmaneusiii caiit. URL: http://www.gks.ru/ (mata obpamienus : 29.04.2019). [Ipumeyanue 06
OTPaHUYEHUU JIOCTYITHOCTHU MPUBOAST B CChUIKAX Ha JIOKYMEHTHI U3 JIOKAJIBHBIX CETEH, a TaKkkKe
U3 MOJHOTEKCTOBBIX 0a3 JaHHBIX, JOCTYI K KOTOPBIM OCYILECTBISICTCS Ha JIOTOBOPHON OCHOBE
win no mnognucke (Hampumep, «Komekc», «lapant», «Koucynaprant Ilmioc», «EBSCOw,
«ProQuesty, «MIHTErpYyM» U T.IL.).

JlJis BNEeKTPOHHBIX PECYPCOB YIAIIEHHOTO JOCTYIAa MPUBOAST MPUMEUYAHUE O PEXUME
JOCTyIa, B KOTOPOM JIOMyCKaeTcsi BMecTo clioB «Pexum gocryma» (WM HUX SKBUBAJCHTA Ha
JIPYroM si3bIKE) MCIOJIb30BaTh JJIsi 0003HAYEHHS 3JIEKTPOHHOTO anapeca adOpeBuatypy «URLy.
Nudopmanuio o npotokosie A0cTyna K cereBoMy pecypcey (fip, http u 1.11.) u ero 3neKTpoHHBIN
azpec mpuUBOIAT B Qopmare YHUPHUIIMPOBAHHOTO yKazaTens pecypca. llocnme anekTpoHHOTO
azipeca B KpYIJIbIX CKOOKax MPHUBOJAT CBEACHUS O JaTe 0OpalleHHs K 3JIEKTPOHHOMY CETEBOMY
pecypcey: Mocie OB «J1aTa 0OpaleHus» YKa3bIBalOT YUCIIO, MECSI U TOA:

IIpumepsl

1. Beco boroponckuii yesa: popym // boropoack — Horunck. boropoackoe kpaeBenenue:
caiit. Horunck, 2006. URL: http://www.bogorodsk-noginsk.ru/forum/ (mara oOpamienus:
20.02.2007). 2. 46. UnBectunun octanytcs celpseBbiMU // PROGNOSIS.RU: exenH.uHTEpHET-
m3n. 2006. 25 suB. URL: http://www.prognosis.ru/print.html?id=6464 (mata oOparieHus:
19.03.2007). 3. 9. J)KunuurHoe npaBo: akTyalbHble BOIPOCHI 3aKOHOIATENILCTBA: JIEKTPOH.XKYPH.



2007. N 1. URL: http://www.gilpravo.ru (mara o6pamenus: 20.08.2007).

B tekcre nmucbMeHHON paboThl 00y4aromIerocsi MOTyT OBITh JaHBI CCHUIKM HA Pa3Jielbl,
MPWIOKECHUS, (GOpPMyNbI, TaOMUIBI, PHUCYHKHA (DJIIEMEHTHI) CaMOW NHUCHBMEHHOW pabOThI
oOyuaromerocsi. [Ipu ccbuike Ha 3IEMEHT, pa3MELICHHBI B TEKCTe, HEOOXOIMMO yKaszaTh B
ckoOkax ero obOosnauenue (Homep). CCbUIKM Ha OYEHb OTIAJICHHbIE PHUCYHKA M TaOIHIIBI
PEKOMEHIYeTCsI COTIPOBOXK/IATh C YKa3aHUEM CTPAHUIIBL, TJI€ OHH Pa3MEICHBI.

CchUlKM BHYTPU TEKCTa paOOTHI MPHUBOJATCS 0€3 CKOOOK Tak, 4TOOBI OHM COCTAaBIISUIN
OJTHO TIEJIOE C TEKCTOM.

[Ipumepsr

1. «...kak nmoka3zaHo B Tabaune 1 Ha cTp. 25»;

2. «B COOTBETCTBHHU C 33JaHUEM...»; 3. «B pazzaene 2...». [IoBTopHbIe CChUIKM Ha OOBEKTHI
CCBUIOK JIOITYCKAeTCsl NMPHUBOJIUTH B KPYIIBIX CKOOKax. Ecim cceuika nenmaercs B KPYIUIBIX
ckoOKax, ee cieyeT HAaYMHATh COKPAIIEHHBIM CIIOBOM «CM.».

[Tpumep — (cMm. dopmyny (2.14), (cm. 3aganue), (cMm. pazgen 3), (cm. pucyHok 4.1). Ilpu
CCBIJIKE Ha YaCTH PUCYHKOB, 0003HauYeHHbIe OykBaMH (a, 0, B), IOCJIe HOMEpa PUCYHKa CTaBUTCS
cooTBeTCTBYMOIIas OykBa. [Ipumep — «Ha pucynke 4.1, a»; «(cm. puc. 4.1, a)».

3akiIroueHue

CTpyKTYpHBIN 3IEMEHT «3aKIFOUeHUEe» SBIISIETCS 00sS3aTEIBHBIM JIJIsI BCEX MUCHMEHHBIX
paboT oO0ydaromuXcs, €ro CcoJep)kaHue YTOYHSET PYKOBOJUTENb MpoekTa (paboThl) B
3aBHCHMOCTH OT TE€MBbl M 3aJaHHsi. TEeKCT 3aKIOYEeHUs HEe JeNST Ha TOApa3feibl, IYHKTHI,
MOJAMYHKTHL. 3aKIIOYEHHE JIOJDKHO COJIEp)KaTh KpaTKWE BBIBOJABI, OIICHKY pe3yJbTaToOB
BBITIOJIHEHHON pabOThl, IPENMYILECTBA PEUICHHUN, MPUHATHIX B IpoekTe (paboTe), COOTBETCTBUE
MOJIyYE€HHBIX Pe3ylIbTaTOB 3a/IaHUIO.

B xonme 3akmouenuss BKP pemaror BbIBOABI, ueM 3aBeprmaeTcss MpoekT (pabdora):
PEKOHCTPYKIIMEH, YCOBEPIICHCTBOBAHMEM WJIM  MOJEpHHU3AIMell 00beKTa  (CHCTEMBI),
MIPOrPaMMHOTO MPOAYKTA U T.[.

IlepeyeHb UCNOJIBL30BAHHBIX HH(OPMAIHOHHBIX PECYPCOB

B crpykTypHBbIif snemeHT «llepeueHb HCIIOJIB30BaHHBIX HH(POPMAIIMOHHBIX PECYpPCOB)
BKJIIOUAIOT MEPEUEHb CCHUIOYHBIX PECYPCOB, KOTOpPbIE MPUBEIEHBI B TeKCTe. [Ipu 3TOM nepeueHb
CCBUJIOUHBIX PECYpCOB COCTaBISIIOT B TMOPSAOKE HX YIOMHHAHHMS B TEKCTe pPabOThl U ee
MPWJIOKEHUH COTJIACHO MPHUBEACHHON B KBaJIPaTHBIX CKOOKaxX HyMeEpaluH JaHHBIX PECYpCOB.
CeeneHus 0 pecypcax cieiyeT pacroJiaraTb B IOPsIKE MOSIBICHUS CCBUIOK Ha PECYpPChl B TEKCTE
U HyMepoBaTh apabckuMu HudpamMu ¢ TOUKON U neyaTaTth ¢ a03alHOTO OTCTYIIA.

Odopmienue mepeyHs HCIOJB30BAHHBIX HH()OPMAIMOHHBIX pECcypcoB (nmaiee —
PECYPCOB) MOHKHO OBITh BBIMIOJHEHO B COOTBETCTBHHM C MpaBUiIaMU OuOIMOrpaduueckoro
onmcanus JokymentoB no 'OCT P 7.0.100.

bubnuorpaduueckoe omucanue coiepkuUT OubIUorpaduuecKkre CBEeIEHUs O pecypce,
KOTOpbIE JOJDKHBI OBITh TPHUBEACHBI 1O OIPEIEJICHHBIM MpaBWUIaM, YCTaHABIUBAIOIIUM
HAaMoJIHEHUE W TOPSAOK cleqoBaHusl oOnacTed M JJIEMEHTOB, W MpeAHAa3HAuYeHbl s
uIeHTU(PUKAIIMHN 1 00IIel XapaKTepUCTUKU pecypcea.

OObektamMu cocTaBiieHUs OuOMHOrpadMueckoro OMHCAHMS SBISIOTCS BCE BHJIBI
OMYOJTMKOBAaHHBIX (B TOM UYHMCIE JEMOHUPOBAHHBIX) U HEOMYOJIMKOBAHHBIX PECYPCOB Ha JTHOOBIX
(bU3MYECKUX HOCUTENSIX W/WIM B WHQPOPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHBIX CETSIX: KHHTH,
KapTorpaduieckue, ayInoBU3yalbHbIe, N300pa3uTeNbHbIe, CepUaIbHbIe N3/IaHU I, HOPMATUBHbIE
U TEeXHUYECKHUE JOKYMEHTBI, HHTETPUPYEMBIE PECYPCHI, DIIEKTPOHHBIE PECYPCHI, MUKPOGOPMEI U
Jpyrue pecypchl, a TakKe COCTABHBIE YaCTH PECYpPCOB, TPYIIBI OJHOPOJIHBIX U PA3HOPOTHBIX
pecypcos.

B nmepeune UCHONB30BAaHHBIX HH(POPMALMOHHBIX PECYPCOB MPHUBOJSAT  KpPaTKHE



oubnrorpaduueckre OMMCaHus, COCTOSIINE U3 CICAYIONUX 00s3aTEIBHBIX AJIEMEHTOB:

- oOsacTh 3arnaBus ((haMuIHs aBTOPA U 3aT0JIOBOK);

- cBeJIeHHs 00 OTBETCTBEHHOCTH ((haMMIINU aBTOPOB);

- oOsacTh u3gaHus (CBEICHUS 00 U3IaHUN);

- oOyacTh myonuKanuu (TopoJI, U31aTeNbCTBO, TOJ] U3TaHNUS);

- cBesieHust 00 00beMe (KOJTMYECTBO CTPAHHUII).

OO6nactu 1 >IEeMEHTHI IPUBOIAT B YCTAHOBJICHHOW TOCIIe0BaTeNbHOCTH. [TyHKTYyarus B
OoubmmorpaguuecKoM OTIMCAHUU BBIIOJIHSET B (PYHKIMH — OOBIYHBIX TPAMMATHUECKIX 3HAKOB
MpEMMHAHUS ¥ 3HAKOB MPEINHCAHHOW IMYHKTYAIMH, T.€. 3HAKOB, UMEIOIIUX OIO3HABATEIHHBIN
XapaxTep sl 00acTeld ¥ 2JIeMEHTOB OHOIMOTrpagUIecKoro ONMruCaHMs.

[IpennucanHas MyHKTyalusl TPEANISCTBYET 3JEMEHTAM M OOJIACTSIM OIMUCAHUS WIIH
3aKII0YaeT WX. B KadecTBe MNpennuCcaHHON NYHKTyalldd BBICTYMAIOT 3HAKH NPENUHAHUS WU
MaTeMaTHYeCKUe 3HAKH:

. — TOYKa ¥ THUPE,

. TOUKa;

, 3aIIsTas;

: IBOETOYHE;

; TOUKa C 3aIISTOM;

... MHOTOTOYHE;

/ Kocast uepTa;

// 1B€ KOCBIE YEPTHI;

() xkpyrIble CKOOKH;

[ ] xBampaTHBIE CKOOKH.

B xonme OuGnmorpaduyeckoro omucaHusi CTaBAT TOYKy. Kaxkmoi oOmactu ommcaHwus,
KpoMe MEepBOi, MpeIecTBYET NPEANUCAHHbIN 3HAK «TOYKA U TUPE», KOTOPBIA MPUBOIAT NEpes
MEepBBIM 3JeMeHTOM oOnacTtu. Ecnu mepBbli 37€MEHT OTCYTCTBYET, TO 3HAK «TOYKY U THUPE»
CTaBAT Mepel MOCIEIYIOUUM 3JIEMEHTOM, MPEANUCAHHBIM 3HAK KOTOPOrO B STOM ciy4ae
OITYCKAlOT.

Jlnst pazneneHust o0nacTe W SJIEMEHTOB, a TaKXKe IS pa3IMueHUs TPEANUCAHHOU M
rpaMMAaTUYECKOW MyHKTyallMd NPUMEHSAIOT MpoOensl B OAMH MEYaTHBIM 3HaK A0 M IOocCIe
MpeNNUCaHHOrO 3Haka. VCKiIroueHHWe COCTaBISIOT 3HAKU «TOYKa» M «3amsTasy, MNpoOess
OCTaBIIAIOT TOJILKO MOCIIE HUX.

CkoOku (Kak Kpyriible, Tak W KBaJpaTHbIE) pacCMaTPUBAIOT KaK E€IUHBIA 3HAK,
MPEAMICCTBYIOMMUA  NMpoOesT  HaXOAWTCS Tepel IepBoi  (OTKpBIBAIOIICH) CKOOKOW, a
MOCJIEAYIONTUI MPoOe - mociie BTOPOH (3aKphIBAOIIEH ) CKOOKH.

OcHoBHOEe 3arjaBue - COOCTBEHHO 3arjlaBu€ pecypca, MPUCBOCHHOE €My aBTOPOM,
COCTAaBHUTENEM, W3JaTeleM WM TNpoU3BOAMTENEeM. B KadecTBe OCHOBHOIO —3arjiaBHs
AIIEKTPOHHOTO pecypca CETeBOTO PaCHpOCTPaHEHUS NPUBOIAT TO, KOTOpPOE MOSBISETCS Ha
TUTYJABHOM 2KpaHe MpH 3arpy3ke pecypca. Ecnu takoe 3ariaBue OTCYTCTBYET, TO MPUBOJAAT (B
MOPSIJIKE TPEANOYTEHUS) 3arjiaBue, KOTOPOE YKa3aHO Ha CTpaHHIlEe, CoAepKallell CBEACHUS O
pecypce, Uil B MeTaJIlaHHBIX 0 pecypce. Cokpalare 3ariaBue UASHTHPHUIMPYIOIIETO TOKyMEHTa
HeNb3s MPU ONMCAHUM CTAaThU/TIIaBbl/pa3/iesa KHUTH, Ta3eThl, )KypHala, caira.

CeeneHusi, OTHOCSIIMECS K 3arjlaBUio0, COAEpKaT HH(OpPMAILMIO, PACKPBIBAIOIIYIO U
MOSICHSIFOLTYI0O OCHOBHOE 3arjiaBHe, CBEICHHS O BUJE, KAaHPE, HA3HAUCHUU MPOU3BEICHHUS, €ro
YTBEP)KJCHUHU, CPEACTBAaX HCIOJHEHMs, YKa3aHME O TOM, YTO COJEp)KaHUE pecypca SBIsSETCS
MIEPEBOIOM C JIPYTOTo s3bIKa, a TAKXKE CBEIEHHsI 00 0COOEHHOCTSX pecypca, He CBSI3aHHbIE C €T0
MpeIbIAYIIMM ONTyOIMKOBaHUEM (HampuMmep, «oduinaabHOe U3TaHUE» ).

CBeneHusiM, OTHOCAIIMMCS K 3arJlaBUI0, TPEIIECTBYET MPEANUCAHHBIA  3HAK
«IIBOETOYHE.

[Ipumep — MccnenoBanus u pa3pabOTKH MOJIOBIX YUCHBIX : HAyKa U MPAKTUKA : COOPHUK
MaTepuasioB | MexIyHapoaHOH MOJOAEKHOW Hay4YHO-TPAKTUYEeCKON KoH(pepeHuuu, T.
HoBocubupck. 20 oktsa6ps. 21 nHosiOps 2017 r. CBenmeHuss 00 OTBETCTBEHHOCTH COJIEPKaT



MH(OPMALIHIO O JIUIAX U OPTaHU3aIUsAX, yYaCTBOBABIIMX B CO3/IaHUU pecypca.

[TepBeIM cBemeHUsSM 00 OTBETCTBEHHOCTH MPEANISCTBYET MPEIMUCAHHBIA 3HAK «KOCas
4epTay; MOCIEAYIONINE TPYIIbl CBEICHUN OTACISAIOT IPYr OT ApYyra MPEANHCAHHBIM 3HAKOM
«To4Ka C 3amaroi». OJHOPOIHBIC CBEJCHUS BHYTPHU TPYIIBI OTACISIOT APYr OT JApyra 3HAKOM
«3arnsTas».

[Mpumepsr 1 / Anam Munkesuu ; mepeBoj ¢ monbckoro T. M. PomanoBoit m A. H.
[Tepenénkuna, mox obment pegakuuend A. C. CyBoposa ; xynoxxuuk C. A. JIro6e3HoBa.

2 / CeBepo-KaBkasckwuii penepanbHblii yHuBepcutet, KOpuandeckuii mactutyr, Hayano-
00pa30BaTeNbHBIN IEHTP CYAeOHOM IKCIEPTU3BI M IKCIEPTHBIX HCCICIOBAHUN ; COCTABUTEIU:
[anoBasnos O. P. [u ap.].

Ceenenust 00 M3MaHUH COACPKAT HHPOPMAIIHIO O MTEPEH3AAHUSIX, TIeperedaTkax, 0COOBIX
(dhopmax BocmponsBeacHus u3ganus. OHU 0OBIYHO COAEPIKAT CIIOBA WM UG PHI, 0003HAYAIOIINE
MOPSIIKOBBIN HOMEp M3JIaHUs, CIIOBO «H3IAHHEY», 3aMEHSIOIINE €r0 CIIOBA «BEPCHUM), «BAPHAHTY,
«BBITTYCK», «PEIAKIUs», «PEIPUHT» U T. . WIM UX SKBUBAJICHTHI HA JPYTUX S3BIKAX, a TAKKE
WHBIC TEPMHUHBI, OTIMYAIONINE €T0 OT MPEABLIYIINX H3TaHUH.

[Tpumeps! .— 2-e u3n. .— @akc.m3a. .— [[lepensn. ]

JlomomHATEIBHBIE CBEACHUS OO0 W3JaHWHM TPHUBOIST, €CIIM B UCTOYHHWKE HWH(OpMAIMH
UMEIOTCS OT/ICTHLHO ChOpPMYITHPOBAHHBIC JOTIOJTHUTEIIBHBIE CBEICHUS 00 0COOSHHOCTSX JAHHOTO
nepen3aanns. VX 3amuchIBalOT TOCIE MPEIBIIYIIAX CBEICHUH 00JIacTH WM3IaHUS U OTICIISIOT
3HAKOM «3arisiTas.

[pumepsr .— Uzn. 6-e, uctip. u nom. .— 3-e u3z. / nopadoran JI.LH. Haymos, nepemneyarano
C U3MEHEHUSIMU W JIOTIOTHCHUSIMH

OO6nacTh TMyOJIMKAIMK, TPOWM3BOJICTBA, PACIIPOCTPAHCHUS COJCPIKHT CBEICHUS O MECTe
yOJTMKAITMH, H3TOTOBJICHUS M PACIIPOCTPAHEHHS 00BEKTa ONMMCAHUs, CBEJICHUS O €r0 M3JaTele,
MIPOU3BOJIUTENE. PACIIPOCTPAHUTENE, @ TAK)KE CBEACHUS O BPEMEHU IyOJIMKaIllMU, U3TOTOBIICHUS
U pacrpocTpaHeHUs pecypcea.

[Tpumepst .— MockBa .— Camapa : Camapckuii Jlom nedatu

WNmsa uzparens, mpou3BOAWUTENSI W/HMIM PACIPOCTPAHUTENS] MPUBOAST IOCIIE Ha3BaHUS
MecTa MyOJMKalWu, MPOU3BOJACTBA W/WIM PACIpOCTPaHEHHs, K KOTOPOMY OHO OTHOCHUTCS, C
MPEIIIECTBYIOUIUM IPEATUCAHHBIM 3HAKOM «JIBOCTOYHE.

[Tpumepsl : DkoHomuka : M3n-Bo Ypan. yu-ta .— Mocksa : PKII

Hary nyOnukanuu, TpOM3BOJCTBA W/ WM PAaCHpOCTPAHEHHUs IMPUBOIAT B BHUAE roja
apabckumu U pamu, el IpeaIecTBYeT 3HaK «3arsTash».

[Tpumepsr , 2019 , 1856

Cenenns 06 o0beMe — 3TO cBeieHHsI 00 00beMe pecypca B €AUMHHUIIAX €r0 M3MEPCHHS.
ITpumepsr .— 326 ¢. .— C. 11-46 .— 2 mogenu .— 2 CD-ROM /- 1 DVD (140 mun)

Cxema 6ubmorpaduyeckoro onucaHus pecypca B Kpatkou popme:

®ammnusg (aBropa), M.0. 3aronoBok pecypca : noscHeHnue K 3arosioBky / N.0. @amunus
(aBTOpa-aBTOPOB). — [CBeACHUS 00 U3JIAaHUU, JOMOJHUTENbHbBIE CBeJeHHs 00 u3aanuu]. — Mecto
u3nanus (moyHocThi0) : HanmeHnoBanue u3garenscrBa, Jlara mybnukamuu (ron). — Ceeaenus oo
obwveme (komn. ctp.). — ISBN (mpu Bo3MokHocTH). [Ipumepsl odopMieHHs] pa3NTUYHBIX BHIOB
uHpopmannoHHbIX pecypcoB npuseaeHsl B 'OCT P 7.0.100.

Ipunoxenust

CrpykrypHbIii snemeHnT «lIpunoxkeHue» MOKEH UMETh OOIIYyI0 C OCTadbHOW YacThIO
MOSICHUTENIFHOM 3aMMCKH  CKBO3HYIO HyMepaiuio cTpaHull. [lpunoxxenuss o0o3HaudaroTcs
NPOMUCHBIMU OyKBaMH PyccKOro andaBuTa, HauMHas ¢ A, 3a UcKIoueHneM Oyks: E, 3, i, 0,4,
A, b, bL, 'b. Ecnu B muceMeHHON paboTe 00yJaronierocs 0 JHO MpUJIOKEHNE, OHO 0003HAYaeTCs
kak «IIpunoxenue A».

TekcT KakI0T0 MPUIOKEHUS (P HEOOXOIMMOCTH) MOXKET OBITh pa3JieNieH Ha Pa3Aeibl,
[OJIpa3/eiibl, IYHKTBI, KOTOpPbIE HYMEPYIOTCS B MpeAesax Kaxaoro npuioxenus. llepexn



HOMEpPOM (pa3zena, Mopasiesa, IMyHKTa) CTAaBUTCS 0003HAYCHHUE ATOTO MPHIIOKEHHS.

[Ipumepst 1 A.1 HaumeHnoBanue paszaena;

A.2 HaumenoBaHue pazjiena (715 pa3fesioB MPUIOKEHUs A).

2 b.1 HaumenoBanue pasjena;

b.2 HaumenoBanue paszaena (s1s pa3zienoB npuiioxxkenus b).

Pucynku, Tabmuupl, GopMysbl, oMemaemMble B MPUIOKEHHN, 0003HAYAIOT OTIEIBHOM
HyMepanueil apabcKuMu udpaMu ¢ J100aBJIeHuEM nepes udpoit 0003HAUCHUS TTPUITOKCHHUSL.

[Ipumep

— Pucynok A.3, popmyna (b.1), Tabnuma B.1.

3aki0ueHue 00 OTCYTCTBMY HeNPaBOMEPHbIX 3aUMCTBOBAHUIM

[TommHOTEKCTOBBIE AEKTpOHHBIE Bepcur BKP, 3a uckimroueHneM TEKCTOB, COIEpikKalux
rOCy/lapCTBEHHYIO TailHy, MpoBepsAloTcs Ha OOBEM 3alMMCTBOBAHMS M pa3MeIlalTcs B
AJIEKTPOHHO-0MOIMOTEYHON cucteMe JJOHCKOro rocy1apcTBEHHOI'O TEXHUYECKOTO YHUBEPCUTETA
(BBC AI'TY). Ilopsmoxk pa3MelieHHus TEKCTOB BBIMYCKHBIX KBaJU(UKAIMOHHBIX paboT B
ANEKTPOHHO-0nOmMoTeunyto cucremy JAI'TY ycTaHaBIMBaeTCsl OTIAEIBHBIM JIOKAJTBHBIM aKTOM.

[Tox HempaBOMEpHBIMH 3aMMCTBOBAHMSIMH IOJIpa3yMeBaeTcs Iularuar, (ganbcudukanus
JTAHHBIX, JIO)KHOE LuTUpoBaHue. [loa muarnarom noHUMaeTcsi HaJu4Ke MPSMBIX 3aMMCTBOBAHUMN
0€3 COOTBETCTBYIOIIMX CCHIJIOK HA BCE MEYaTHBIE U AJIEKTPOHHBIE PECYPCHI, 3AIUIICHHBIX paHee
BKP, xanaumatckux u JOKTOpcKux auccepranuil. [loa danpcudukanmeil JaHHBIX TOHUMAETCS
MOJIENIKA WJIM MU3MEHEHNE MCXOJHBIX JAHHBIX C LEJBI0 JI0KA3aTeIbCTBA MIPABUIBHOCTH BBIBOJIA
(moaTBEpKASHUS TUIIOTE3bl U T.JI.), @ TAK)KE YMBIIIJICHHOE HCIOJIb30BaHUE JIOKHBIX JaHHBIX B
KauecTBE OCHOBBI aHanu3a. [loJ JOKHBIM LUTHPOBAHUEM IIOHUMAETCA HAIMYUE CCBUIOK Ha
MH(POPMAITMOHHBIN pecypc, KOTaa JaHHBIA pecypc Takoi HH(OPMAIUU HE COACPIKUT.

[IpaBoMepHOE 3aMMCTBOBaHME IMPEANOJIAracT MCHOJIb30BAHME B TEKCTE HAUMEHOBAHUU
YUpPEXKIEHUN, OPraHOB I'OC. BJIACTM MU MECTHOTO CAMOYIPABJICHMS, CCBHUJIOK HAa HOPMAaTHBHBIE
MIPaBOBBIE AKTbHI, TEKCTOB 3aKOHOB, MEPEYHS HCIOJIb30BAHHBIX HH(POPMAIIMOHHBIX PECYpPCOB,
IIOBTOPOB, B TOM YHUCJIE YacTO MOBTOPSIOLIMXCS YCTOMYMBBIX BBIPAXKEHUN W IOPUIUYECKUX
TEpPMUHOB; LWTHPOBAHUS TEKCTA, BBIICPKEK U3 JOKYMEHTAa [UIsl MX aHaiu3a, a Takxke
CaMOLIUTUPOBAHUE U T.II.

[Ipu mpenaputenbHoM paccmorpenuu BKP Ha xadenpe oOydwaromnmuiicss mpeacTtaBisieT
pykoBoautento BKP BMecte ¢ paboToii B OyMa)kHOM BHJIE €€ AJIEKTPOHHYIO BEPCHUIO, a TaKxkKe
pe3ynbTaThl camonpoBepku Tekcta BKP Ha o0bem 3aumcTBoBanus B cetu «uTepHer». B Tekcre
BKP BblilTyckHHK 00s13aH CChUIATHCSI HA aBTOpa U (W) pecypc 3auMCTBOBAHUS MaTepUaIoB WU
OT/EJbHBIX PE3YJIbTATOB.

[Ipn wucnonb3oBanuu B Tekcte BKP pe3ynbraToB HaydHbBIX palOOT, BBINOJHEHHBIX
oOyyarouumcs JIMYHO U (UJIM) B COAaBTOPCTBE, BHIMYCKHUK 00s13aH 0TMeTuTh B Tekcte BKP 310
obcrositenscTBO. O0yJaromuiics 3anoMHsIET 3asBICHHUE, B KOTOPOM (QUKCUpyeTcs nHGOpMaIHs O
€ro O3HaKOMJIGHHU C (aKTOM MPOBEPKH YKa3aHHOW pabOThl CHCTEMOHN «AHTHIUIATHaT) U
BO3MOXHBIX MOCJIECTBUSIX MIPH 0OHAPYKEHUU HEMPABOMEPHBIX 3aMMCTBOBAHUH.

[Tocne 3aBepmienuss noarotoBkn BKP pykoBomutens BKP mnposepsier snexkTpoHHYHO
BEPCHIO TEKCTOBOM YacTH pabOThl HA 00BEM 3aMMCTBOBAHUH B CUCTEME «AHTHUILIArHaT». Bxos B
CUCTEMY «AHTHUIIJIArUaT) OCYIIECTBIISETCS MO JIOTUHY U MapoJito yepes caiT dstu.antiplagiat.ru ¢
moboro kommnerorepa AT'TY.

Ha ocHoBaHuu mnpoBepku 0(GOpPMIIIOT CIPAaBKY O pe3yibTaTaXx NMPOBEPKU TEKCTOBOTO
JOKYMEHTa Ha HaJM4YMe 3aMMCTBOBaHUN B CHUCTEME «AHTHUIUIArMaT) WU MNPUKIAIBIBAIOT K HEH
pacreuaTKy pe3yJbTaToB.

OnektpoHHele Bepcun BKP, mnpomexammne npoBepky B cucTeMe «AHTHUILIArHaT)
nepeaaTes 3aBeAyrouM Kadeapoit qupextopy oubnmoreku AI'TY ans pasmemenus B ObC.

Cexperapp ['DOK mnepen 3ammroit BKP nomxen npoepuTh Hamuuue ¢(aitioB B
COOTBETCTBYIOLIEH CETEBOM IAIKE.



OT13bIB pyKoBOaMTENSA 0 padoTe odyuyarwuerocs Haa BKP

[Tocne 3aBepIeHnst HOArOTOBKU 00YJatONUIMMCS BHITYCKHOM KBaJIM(UKAITMOHHON pabOTHI
pykoBoautens BKP mpencraBnser muchbMeHHBI OT3BIB O paboTe OOYydYaromierocst B IMEpPHOJ
noarotroBku BKP (nmanee — 0T3bIB), B 3aKIIOYMTENBHOM YacTW KOTOPOTO JENAeT BBIBOJ O
BO3MO>KHOCTH TIPEJICTABIICHUS BHITYCKHOW KBaTM(HUKAIMOHHOM padoThI K 3amute B ['OK.

OOyuaromuiics JOHKEH O3HAKOMMTBCS MOJ MOAMUCH C TEKCTOM OT3bIBa PYKOBOJIUTENS
BKP 3a 5 nHel 1o qHA 3a1uThl.

HopMmoxoHTpOJIB

HopMOKOHTpOJIb  BBINOJIHAETCS IIpeNnojaBaTesieM, OTBETCTBEHHBIM 3a IIPOBEJICHUE
HopMokoHTpoJis BKP, ¢ yuerom TpebGoBaHuii, 1eiCTBYIOIUX Ha JAaHHBI MOMEHT CTaHJIApTOB
(I'OCT 2.111).

HopmokoHnTposto nojiexaTr B 00s83aTeIbHOM MOPSAIKE BBITYCKHbIE KBAJTM()UKAIIMOHHBIE
pabotel. IlpoBepka odopmiieHHS THCBMEHHBIX pPabOT OOyYaIOIIMXCSA B COOTBETCTBUU C
TpeboBaHuAMHU HacTtoAuux [IpaBuil mpoBoaUTCA NpenogaBaTeneM nepes 3ainuToil paboThl.

B npouecce HopmokonTponst BKP nposepsiercs:

— cobmoienne TpedoBaHui K 0(OPMIICHUIO COTJIaCHO HacTosmux [IpaBui:

— IPaBWJIbHOCTD 3aMOJIHEHUS TUTYJIBHOTO JIUCTA, HAJIMYME HEOOXOAUMBIX MOAIMHUCEH;

— BbIJIEJICHHE 3ar0JIOBKOB, Pa3/IeOB U MOJIpa3AesioB, HaJu4Kue ab3al1eB;

— TMPaBUIBHOCTH O(OPMIIEHUS COJEpXKaHHsS, COOTBETCTBUE Ha3BaHUM pa3lesoB H
MOAPA3/IENIOB B COJIEP’KaHUU COOTBETCTBYIOUIUM Ha3BaHUSIM B TEKCTE PaOOTHI;

— TpPaBWIBHOCTh HyMEpallMu CTPAHMUIL, pa3fesioB, MOJPa3/eioB, PUCYHKOB, TaOuI,
(opmyu;

— TIPaBUJIBHOCTh O(OPMIICHUS PHUCYHKOB;, — MPABUIBLHOCTH OQGOpPMIICHUS TaOJIHII;
MPaBUWILHOCTH OopMIIeHUs (PopmMyIT;

— MIPaBUJIILHOCTH Pa3MEPHOCTEH €TMHUIL BETUYNH, X 0003HaYeHHH, cooTBeTcTBHE CU;

— COOTBETCTBHE HOPMaM COBPEMEHHOTO PYCCKOTO f3bIKa;

— IPaBWJILHOCTb MPUMEHEHHBIX COKPAILEHHI! CIIOB;

— HaJIMYMe U MPaBUIBHOCTH CCBHUJIOK Ha UCHOJb3yeMble MH(GOPMAIMOHHBIE PECYPCHI; —
MPaBUWIBHOCTh O(OPMIICHUS TepeyHs HCIOJIb30BAHHBIX HH(POPMAIIMOHHBIX PECYpPCOB;
MPaBUIIBHOCTH O(hOPMIICHUS TIPUITIOKEHUI.

— BHEIIHUI BUJT paOOTHI;

— xomruiekTHOCTH BKP B cooTBeTCTBHM € 331aHHEM Ha MPOEKTUPOBAHUE.

HopMOKOHTpOJIb BBIMYCKHBIX KBaTU(UKALMOHHBIX PabOT PEKOMEHAYETCS MPOBOIUTH B
nBa stana. Pa3pabarsiBaembie BKP 10omkHBI IpeabsBiIsiTbCsl HA HOPMOKOHTPOJIb B KOMIUIEKTE,
T.€. TeKCTOBas YacTh U WIUIIOCTPATUBHAS YaCTh (IIJIAKaThl, CXEMBbI H T.IL.).

[lepeuenr 3aMeyaHHii HOPMOKOHTPOJIEP COCTaBISIET B TOM Cllydyae, €Cld KOHTPOJIb
MIPOBOJUTCS B OTCYTCTBHE O0Oydaronierocs-pa3paboTurKa U CYIIHOCTh OMIMOOK MOXET ObITh UM
HEMPaBWJIBHO UCTOJIKOBAHA.

[IpoBepenHass HOPMOKOHTPOJIEPOM B MPUCYTCTBUM oOyyaroiierocsi- pazpadborunka BKP
BMECTE C IMEepeyHeM 3aMeyaHHil (eClIM OH COCTaBISIETCS) BO3BPAILAIOTCA OOydarolmemycs JUis
BHECEHHUs HUCHpaBleHUNW © mepepaboTku. FEciu 3aMeyaHuss CymecTBYIOT, MOMETKHU
HOPMOKOHTpoJIepa coxpaHstorcss a0 noanucanus wuM BKP. Ecim  nokymeHT 3aHOBO
nepepadarbiBaeTcs OO0YyJarOLUIUMCs, TO Ha IOBTOPHBIA KOHTPOJIb CHAIOTCS 00a 3K3eMIuIsipa
paloThI: C MOMETKaMU HOPMOKOHTpOJIEpa U IepepaboTaHHBIMH.

[IpenbsaBnsemble Ha noanuch HOpMokoHTposepy BKP  nomkHBl HMMeTh Bce BU3BI
cornacoBanus. YuctoBbie opuruHansl BKP HOpMOKOHTposiep MHOANUCHIBAET HA TUTYILHOM
JIUCTE.

3ampentaercss 6e3 BeoMa HOPMOKOHTpOJIEpa BHOCUThH KaKHe-THOO W3MEHEHHs B TEKCT
paloTBHI MOCIIe TOro, KaK OHa MOJMUCAHA U 3aBU3UPOBaHa HOPMOKOHTPOJIEPOM.



HopMmoxonTposiep umeeT mpaBo B OOOCHOBaHHBIX CIy4asgX HE IIOJIHCHIBATH
MIPEIOCTABJICHHYIO paboTy:

— TP HEBBIOJIHEHUH TPEOOBaHN HOPMATHBHBIX JOKYMEHTOB;

— MIPU OTCYTCTBUHU 0053aTENBHBIX MOAINCEH;

— TIpU HEOPEKHOM BBITIOJTHEHUH;

— IIpY HapYILLIEHUU YCTAaHOBJIEHHON KOMIUIEKTHOCTH.

HopmoxonTposiep o00s3aH  3HaTh TpeOoBanus Hacrosmux [IpaBun, TpeGoBaHus
cooTBercTByromux JeiictByromux ['OCToB, mpuMeHseMBbIX i O(GOPMIICHUS TEKCTOBOM,
wroctpatuBHou yacteii BKP.

HopMoKkoHTpoJiep HeceT OTBETCTBEHHOCTh 3a COOJIOACHHWE B pa3padaThIiBa€MbIX
METOJMYECKUX Marepuaiax Kadeapbl TpeOOBaHWUN NEHCTBYIOIUX CTAHIAPTOB MU JPYTUX
HOPMAaTHUBHO-TEXHUUYECKUX JIOKYMEHTOB HapaBHE C pa3pabOTUMKaMU JOKYMEHTALUH.

Joxaaa u npe3eHTauus

Hoxnan nns 3amutel BKP, nomken ObITh paccurTaH Ha 33JaHHOE OIPaHUYEHHOE BPEMSI
BBICTYIUICHUSI U HEPA3PHIBHO CBsI3aH C MpEe3eHTAIMel (pa3natoyHbiM MatepuanioM). OH JT0KeH
COJIepXaTh TOJBKO CyTh pacCMaTpUBaeMOro BOIMPOCA, MHUHHUMYM IU(POBBIX JaHHBIX,
CHEIMaIbHbIX Ha3BaHUM, IEPEUHUCICHNN.

B noknage HE0OX0aMMO 3aTPOHYTh aKTyaJbHOCTb BHIOPAaHHOW TE€MBI, TEOPETHUECKUE U
METOIMYECKHNE OCHOBHI pabOTHI, a TAKKE CyMMHUPOBATh U 0O0OIICHHO U3JIOKHUTH MOJTYYCHHBIC B
XO0JIe UCCIIEIOBaHUs pe3yabTatThl. JIOKIIam CTpOUTCS 1O TOM K€ JIOTUYECKON CXeMe, uTo U padoTa,
TO €CTh: BBOJ/IHAs 4acTh, OCHOBHAs YacTh M BbIBO/bI. BBOIHAS yacTh JOKHA cOAEpKaTh B cede
uelb MW aKTyaJbHOCTh pabOThl, OCHOBHas YacTh [JOJDKHA TOJHOCTBIO PpacKpbIBaTh
paccmarpuBaeMyto TeMy. BbIBO/BI JODKHBI OBITH KPAaTKMMH M OJHO3HAYHBIMU, cienyeT B 1-2
MPEJIOKEHUAX PACCMOTPETh PEKOMEHJAIMK Ul PELEeHUsl MOCTaBJICHHbIX MpobiieM. B koHie
BBICTYIUICHHUS HEOOXOJAUMO OTPa3UTh MPAKTUUYECKYIO 3HAYMMOCTh PE3yJbTaTOB, BO3MOKHOCTb
WX BHEJPEHMS B IPAKTUKY WJIU UCIIOJIB30BAHHUS B IPENOJABAHUY.

[Ipe3enTanmst MoJDKHA AOMOJHATH M pacmmpsaTs Jokian no 3amure BKP. Ilokas
Mpe3eHTAIMH MOKET OBITh OCYILECTBIICH CIEAYIOUIUMU CIIOCO0aMu:

— ¢ TMIOMOIIIBIO MPOEKTOPA (PEKOMEHIyeMbIii 00BEM MPEe3eHTAIIMH MOXKET OBITh OT 8 10 12
CITai/IoB);

— C TIOMOIIBIO Pa3aTOYHOTO MaTepuajga B BUJE OYMaKHBIX 3K3EMIULSIPOB UIS KaXI0TO
YJIeHa KOMUCCHUU;

— IIyTeM pa3MeNIeHUs WLTFOCTpaTUBHOM (Tpaduueckoii) yuactu BKP Ha crennax.

Jlisa mpe3eHTanuu BhIOMpaeTcs HEOOXOIMMBIM WUTIOCTPUPYIOMIMI MaTepuan, KOTOPHIi
MOXXHO B35iTh KaK M3 TeKcTa padoThl, TaK U U3 MNPUIIOKEHUH. DTO MOTYT OBbITh TaOIUIIBI,
PUCYHKH, CXEMbl, AMarpamMmbl, GopMynabl U 1p. Tabmuubl HE TOJKHBI OBITH TPOMO3AKUMH,
PUCYHKH HE JOJKHBI ObITh UpE3MEPHO JAETATbHBIMU, (DOPMYIIBI JOJKHBI OBITH HATJISAHBIMHU.

[lepBpiM moinkeH OBITH chaiig ¢ Temoi pabOThl U JaHHBIMH HCIIOJHUTENS, TO €CTh:
dbamunus, UM, OTYECTBO OOYJAIOIIETroCs, IPyIiNa, HaIpaBlIeHUE MOATOTOBKH (CHEIHATIbHOCTB).
XKenarenbHo yKa3zaTh PyKOBOIUTENS pabOTHI.

BKP B snekTpoHHOM Bue 00s3aTENbHO JOJDKHA OBITH pa3MelieHa 00ydarolmuMcs B
ANIEKTPOHHOU MH(pOopMalMoOHHO-00pa3oBaTenbHoi cpene AT TY.

IIpumepHusbie Tembl BKP

1. CoumanbHO-TIEarorn4eckue TEXHOJIOTUM B COLMAIbHOM paboTe 00pa3oBaTEeNbHOIO
YUPEXKICHHS.

2. TexHonorus conuagbHOW pabOTBl € OJMHOKO MPOKHUBAIOUIMMU  MOXKHIBIMU
rpakJJaHaMHU.

3. TexHoi0rHsI COLUANBHON PabOTHI C TOKUIIBIMU JIFOJABMHU B CEIbCKOM MECTHOCTH.



4. TexHonorus couuanbHOro o0CIyKMBaHUs UHBaIUAOB B npakTuke [[CO.

5. TexHonorus COMaIbHOrO 00CIIY’KUBAHNS UHBAIUIOB Ha JIOMY.

6. TexHonOrHsI COUMANBHOM PabOThI ¢ MHOTOJIETHOM cembeid B mpakTuke LICO.

7. CouumanpHas paboTa ¢ MOJIOAEKBIO KaK HANpaBlIEHUE COLUAIBHOW TOJIUTUKU
(peruoHa, MyHUIIMIIAIINTETA, PAHOHHON aJIMUHUCTPALIUN).

8. Otnen mo MoJIoIEKHOM MOJMTHKE KaK CyOBEKT COIMATIBHOM MOJIUTHKH.

9. TexHONOTUS COIUAIBGHONW KOPPEKIMH M PEadWIMTAIlMM B TPAKTHKE COIUAIBHO-
peadMIINTAIIMOHHOTO IIEHTPA U1l HECOBEPIICHHOJIETHUX.

10. TexHONOTHSI CONUATBHON PabOTHI C CEMBSIMU TPYIIIBI PUCKA.

11. Peanuzamusi cemMelHOW TOJHMTHKKA B JeATEIbHOCTH JlemaprameHnta Ttpyna u
COLIMAJIBHOTO Pa3BUTHUS

12. CommanpeHas paboTa ¢ HE3aHATHIMH U 0€3pa0OTHBIMU TPAKIAHAMU B JIESTEIHLHOCTH
[lenTpa 3aHATOCTH HACEJICHHUS.

13. ConmanbHO-TICHXOJIOTHYECKas aIanTanus 0e3pad0THBIX.

14. CommanbHO-IICUXOJIOTHYECKas aIallTaisl HOKIIBIX JIFOIEH.

15. Bononrepckoe nsuxenne B PO kak cyObeKT coluaibHOM paboThI.

16. HampaBieHus: coruanbHON paboOTHI B IEATETLHOCTH BOJIOHTEPCKUX OPTaHU3aAIHH .

17. CounanpHas 3amuTa AeTel U3 Manoo0ecedeHHON CEMbH.

18. Crierudrika conmaabHOM pabOTHI C JETHMHU M3 MPHEMHBIX CEMEH .

19. HecoBeplieHHOJIETHHE TPYIIBI PHCKA KaK OOBEKT COIUATBLHO-TIPO(UIAKTHICCKON
paboTEHI.

20. PabGora c¢ comMaTbHBIM CHPOTCTBOM B JESTEIHHOCTH OPraHOB ONEKH U
MOTIEYUTENbCTBA.

21. ComnmanbHOE CHPOTCTBA C CUCTEME COIMATIBLHON pabOTHI C HECOBEPIICHHOIETHIMH .

22. CounanbHas 3alMTa MaTepei-oquHoyek B Poccun.

23. TlpodeccrnonanpHoe o0Opa3oBaHWE WHBAIWIOB KaK HaIpaBJIEHHWE COIMAIBHON
MOAJIEPKKH.

24. CoumanbHas paboTa ¢ JuIamMu 0e3 ONpeIeTICHHOTO MECTa JKUTEIbCTBA.

25. KOMIIJIEKCHBIN IIEHTP COLUAIBLHOTO OOCTYy)KMBaHUSI HACEJICHUs KakK CyOBeKT
COLIMANIBHOM paboTHI ¢ IMIaMu 0e3 OIPEICTIEHHOTO MECTa KUTEIbCTBA.

26. ConmanbHasi paboTa B CIICIIHAIBHBIX YIPEKICHUAX JIJI1 HECOBEPIIICHHOJICTHUX.

27. TexHonorus couuaabHOU paboThl ¢ OeKEHIIAMU U BBIHYKJIEHHBIMH I1€peCceICHIIaMU.

28. TexHoJoTHSs COIMATBLHON pabOThI a STHUYECKOM Cpe/e.

29. HanpaBneHus coluanbHOM MOJIEPKKH HACETICHHUS B CENIbCKOM MECTHOCTH.

30. CommanpHblii MaTpOHaX CEMbH KaK COBPEMEHHAs TEXHOJIOTHS MOJIEPKKH ceMel
TPYIIIBI PUCKA.

Ilepeuens yueGHoii 1uTepaTypsl U pecypcoB cetu « AHTEpHET,
He00X0IUMBIX 1JiM BhinmoJiHeHuss BKP
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ABTOpHI, 3ariaBue MzparenscrBo, rox | Komnu-

JI1.1 |XomocroBa E.N. TexXHOMOTHs COIMANBHOM Pa0OTHI: : YUeOHbIC U3MaHUS IS M.: JamkoB u K,, BBC
OakasaBpoB 2016
http://biblioclub.ru/index.php?page=book&id=453495

JI1.2 |I1.4. TTaBneHok OCHOBBI COIMATIBHOM paboThI: y4eOHHK NH®PA-M, 2020 9BC
https://znanium.com/catalog/product/1052217

JI1.3 |H. ®. bacoga. ComnmanpHas pabota: yueOHOe mocodue Jamkos u K, 2021 9BC
https://biblioclub.ru/index.php?page=book&id=621938

JlonoHUTEIbHAS JIUTEPATYpa

ABTODHI, 3arnaBue | UsparenscrBo, rox | Komnu-




JI2.1 [ComomatoBa, B. B |Kak moarotoBuTh BEITYCKHYIO KBaMH(UKAHOHHY0 padory  |[UHDPA-M, 2022 OBbC
OakayiaBpaM COLMATBEHON paboThl: ydeOHOe mocobue
https://znanium.com/catalog/product/1232491

JI2.2 (Ivmwmkwn, B. I, |Hay4Ho-nccnenoBaTensckast M IpakTHIecKas paboTa HoBocubupcknii OBbC
CTYIEHTOB: ydeOHOe Imocodue roCyIapCTBECHHBIN

https://biblioclub.ru/index.php?page=book&id=576523 TEXHUICCKHH
yHuBepcurer, 2019

JI2.3 |XonocroBa, E. U [ConmansHas pabota 1 coluaibHas CILIOYEHHOCTh obiecTa : |[Mocksa : 3BC
yueOHOe nocodue W3 pnatenscko-
https://znanium.com/catalog/product/1091557 TOproBast

KOPITOparys
«/lamkos u K°,
2020
JI2.4 |Xonocrosa, E. . [CormansHas MOMUTHKA U COlMaibHAs paboTa: yueOHoe Mockaa : [lamkoB 3BC
nocoove u K, 2013
Metoanyeckue pa3padoTku
ABTODHI, 3arnaBue WzpatensctBO, Ton | Kommy-
JI3.1 |CanoxnuxoBa A.I'.|CanoxuukoBa A.I'. PykoBoncTBo [u1s Ipenofasateneii no PoctoB-Ha-JloHy: 3bC

OpraHu3alry 1 INIAHUPOBAHUIO Pa3JIMYHBIX BUJOB 3aHATHI U
CaMOCTOSTENBHOM paboThl 00ydaronuxcs B JloHCKoM
TOCYyAapCTBEHHOM TCXHUYCCKOM YHUBCPCUTETC :
MCTOAUYECCKUE YKa3aHUs
https://drive.google.com/open?id=1xhXL5W59-
ID_uyoekOpuxd_bjWx6V7Sg
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